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											Date:    _________________
					
PERSONNEL REQUISITION SLIP

Note:  Processing time of this request is 15 working days upon receipt of the approved PRS. 
Please provide three (3) original copies of this form with the attached QS Form TSU-HRD-SF-02A (for Lecturer) and TSU-HRD-SF-02B (for Job Order). 
           
Name of Office / Unit /College	   :    
Position of Personnel Requested   :      
Number of Personnel Requested   :  ______________________________________________________________
When Needed                                    :  ______________________________________________________________	
Status of personnel Requested       :                    Job Order                Lecturer                 Substitute

Expected Duties and Responsibilities  
___________________________________________________________________________________________        _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Reasons/ Justification for the Request:   
                                                                                                      
 


 Requested by:	
					
                                                                                                                                        
                      Signature over Printed Name of the Requestor	
VERIFIED BY:


__________________________________________________
             Director, Human Resource Development & Management Office
			
                                                                         
FUNDS AVAILABLE:

_______________________________
Chief Finance Officer


RECOMMENDING APPROVAL:
	

________________________________________
          Vice President (Admin. & Finance/Acad Affairs/ILEA/RES)
                                                        
         
APPROVED:

______________________________
President 
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