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FACULTY MANUAL
FOREWORD

This manual is the outcome of a
for the gui edameee atnidmephadrdatul Lty member
of Tarlac State University. Thus has
portant policies and procedures gover
into each Faculty member and the Uni\
tual obligations and expectations whi
uing aliance.

These policies have been formul at
formed as a Committee to work on thi
work came from different perspectives
the Administration, the Legal Oof fice
affirming prinicfigoduwlst yofr eUnaitvieornssihtiyp s
in accord with the generally, l egally
crees in the academic environment.

The principles set forth in this
intention of the University to provid
tion for its faculty as its resource:
which each faculty member may pursue
through scholarly activities and pro
affirms the essenti al principle in tl
i ndividual and institiuday nailr.cum- keep
stances within the context of appr ¢
gl obal necessities and subject to ap
dures for revision, this Manual may
then to ensure relevance, excell ence,
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Chapter 1
CODE OF ETHI CS

Arti Scepl. and Limitations

s code

SectiTone 1pr ovi si ons of i
d empl oy

t h
cials, faculty members an
SectiTohne 2T.SU Officials refer to a
|l y appointed or with or without

TSU is supervisory, administratiyv
ulty members as wused in this code
engaged in teaching. Empl oyee ref
a ntoenaching position which is fac
natur e.

Articbéfildial s, Facul ty Me mber s,
St ate

SectiTohne 1ITSU is a public institut

l'ic funds. The officials, facult
under obligation to elevate natio
able racial pride, to cultivate love of God, love of country and

|l ove of fellowmen, to mold indiuvi
to instild/l respect for constitute
ence to the | aws of the state, to
ing and goodwi | |, and to | ead in
of 1ife.

Secti@amery TSU official, faculty
should sincerely believe in and e
out the declared policy of the st

SectiTohne 3i.nt er est of the State de
of ficial, faculty member or empl «
morally fit for the service he h
honesty, punctuality, and efficie
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ctiMdon MSU official, faculty mer
S capacity as such should direc
| 1 ect, or receive any money of
om any person or entity for th
| i gi ous or other partisan inter
cti®8U5b5o0fficials, faculty memb
y vote and exercise other const
ould not wuse their position or
urse the political action of an
y election except to vote

ectiToSWU 6o.f fi cials, faculty membe

e privilege of expounding the
udi es and investigations

t iTosnU 70.f fi cials, faculty membe
h

c

e freedom to exercise their r1el
e not in conflict with their pr
thority in their profession to

be a part of their religion.
i clod flhilklh al s, Faculty Member s,
Community

cti©Omfilci al s, faculty member s
tively participate in communit?
|l ve themselves in these undertse
in experiences which can make t
ct i@fnf i2ci al s, faculty member s ¢

rt of t hi

S nstitution which pr
man and ¢
S

[

ive high honor to th
eir profession with honor and ¢
om such activities as gambling
ral acts and practices.
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ct inf i3c.i al s, faculty member s a
ve a full mastery of | ocal cus
actice the same in any manner t
Ilct with their profession. I n t
es to the community.

ctio®wU4o0fficials, faculty me mkt
ould help in making the communi
compli shments of TSU.

ctiToSWU 5o0.f ficials, faculty membe
ve their roles as intellectual
nity and shal/l be actively inv:
| fare of the peopl e.

ct iEBovnerey, faculty member shall r
rsons, under no circumstance w
scriminate against anyone and s
easant personal and official re
her professional s, with govern
ople, individually or collectiywv
ctiTosn 70f f i cials, faculty membe
sent this institution in every
on related or outside work. Her
ous with their actions and wor
d prudent in conversing with ot
mes uphold the dignity of the i

i cAheFad¥ulty Member and the Pr of
cti®8U l1lofficials, faculty memb
al | ensure and prove that teac|
d shalll mani fest genuine enthus
nobl e vocation.

cti®8U 20fficial s, faculty memb
al | uphold the highest possible
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and shal at all ti mes, in the p
their best efforts

Secti ©8U 3o0f ficial s, faculty memb
shall broaden and deepen their pi
pursue such studies to improve tt
prestige of the profession, and t
virtues, and productivity in orde
tionally competitive.

Secti ©8U @fficials, faculty memb:
every dealings they have, must ma
and respect. They must reali ze t
themselves but TSU as wel |l
SectibBwerb5y faculty members shall
outl ook that shall support the s«
avoid i mproper misrepresentations
ments and other questionabl e mean
Sectioas8U60fficials, faculty memb
have the freedom to practice thei
i n any manner be all owed to intr
during classes or induce them nei
l iefs which shal/l confuse student
al s

Arti cTlhee WWaculty Member and his As
Sectiflnl ITSU official s, faculty n
ees should at all times be i mbued
l oyalty, |l ove and faith in one a
seddcrifice for the common good
When the best interest of the stu
sion iIis at stake, it is the duty
empl oyee to support one anot her.

Secti &wverry

of ficial, faculty me
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|l d make due acknowl edgement o
coll eagues. He should not app
el f .

IAonny 3o.f ficial, faculty member
i ng a position, shoul d organi
rds and other data as these
IAnTQA8U official s, faculty me
|l d hold inviolate all confid
associates in the college; he
ons the contents of document s
el eased. He/ She should not r
out permission from the head
.onProfessional criticism of
only for the welfare of the
n for mal accusation before t¥F
the case on its merits. An a
n associate is unwarranted. J
of the service, however, shot
resented with the supporting
riticism of an associate shou
students or fellow faculty me
o | patrons. No <criticisms s h
S

I dar I6i.ng or promotion of St
rmined by the faculty members
admi ni stration. However, t his
ener al supervisory and admini

ority over such matters wespe
fest abuse of judgment on the

cial, faculty me

Ne TSU of fi
d or any position th

f
apply f
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known to be vacant nor criticize

tor even i f given the opportunity
Sectibowmer8y TSU official, faculty
Should understand that his offici
faithfully, and conscientiously

provement of his official work.

SectiGos®i.ping is not i n any man
I nstitution. TSU officials, facu
shall not spend any part of their
gossip

ArticTee VOEfficial , the Faculty Me

the Empl oyees

Sect iEBovrerly. TSU official, faculty
should support l oyally the I egiti
the administration. He shoul d mal
stand these policies and to carry
Secti@mfi2ci al s, faculty member s

make no false accusations or comg
cially wunder an anonymous of fic
charges to make against t heir su
mor al courage to present the char
thorities and be willing to prove
Sect iQfnf i3c.i als, faculty member s,
transact of ficial business thru
conditions warrant a different pr
pl ainant should feel free to writ
ties.

Sectids 4ndividuals or gr oups,
members and coll ege officials hayv
i njustice and discrimination but
work renders any recourse to a st
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Se
ce
He
h a
me

ct iQfnf ibc.i al s, faculty member s,
alize that appointments, promot
l' y on the basis of mer it and e
terest of the service However,
al | be effected to the personal
l'lingness of the official, faci
rned

ctidnNnTHU official, faculty memt
pting position in the TSU assu
I's duty bound to |ive up to th
ve full knowl edge of the ter ms
nt .

ct ibofnf e7fc.t i ve supervision and ad
sponsible | eadership and direc
ould at all ti mes show professi

ympat hy towards their subordinat

ctilonn t8hhe i nterest of the servi
rmul ating any policy or introdu
stem should give his personnel

i scussion and constructive crit:.

iry and for the good of the stu

ctidMon BSU official shoul d stan
st promotion of a deserving fa
reover, TSU officials should en
e professional growth of worthy
rs and empl oyees by recommendin

i clTeheviQf.fi cial s, Faculty membe
the Students

ct iTohne l1lof ficial s, faculty membe
ry concern should be the intere
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Sectihon oof.fici al or facul t
por al puni shment on offend g
ci al or faculty members ma
|l astic ratings for acts th

schol arship.

Sectidme2o0fficials, faculty me m
shoul d deal with the students f ai
be free from any kind of di scrinm
sex, race, col or, religious belie
1 f e, soci al standi ng, di sability
Sectihon o3f.fici al or faculty membz«
ceive or ask favors, gifts in any
the students.

SectiMNon oaf.fi ci al or faculty membe
self to be influenced by any <con
the evaluation of the studentsdé p
faculty member to ask or accept
services, gi fts or other favors f
parents that will tend to influen
t hem. Faculty members must not c
gifts that they receive from stuc
of students in cl ass.

SectiAn 6&6fficial, faculty member
not i n any manner take advantage
student . Faculty members must al
their primary duty to gui de, hel g
should not prioritize their persc
mu s t mai ntain -at Jddernutl t y e lmetnmbeenrs h
ti mes, whet her inside or outside
|l ong as they are employed in TSU
TSU They must not allow their pe
dent be their consideration in e
their student.
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Ar ti

Sect i®inf ilc.i al s, faculty me
establish and maintain cor
ent s. The problems of t h
houl d be t

d
S

clBhe&/1Ofificials, Faculty memb.
the Parents

di scussed with

Sectilom ®Rase of an ar gument or m
w e

t
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en students or between parents
ulty members and employees shc
de them to do what is just and

tilom @8ommunicating with paren
ning their childrendés fault an
or an official Sshould exerci s
his duty to point out t he st
wn to the parents and to seek
guidance and i mprovement of th

t iTohne 4o0f fi cial, faculty member
sensitive or |isten to parent¢
erstanding. He shoul d, however
ticism of his associates, the

er al

clTdoel XOFfficials, Faculty Membe
Private Business

Ahl 1officials, faculty me ml
d have and should maintain a
nanci al matters by paying th
factory arrangements for pay

tidea @fficial or faculty memb
ns from students or their pare
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tract | oans from his subordinates
SectiMdMmm &f.fici al or faculty memb
rectly or indirectly act as an ai
nancially interested in any ¢comme
which is to furnish textbooks, I
reader s, stationary, magazi nes, [
ot her materials for coll ege purpo
al of which he can exercise in an
SectiTohne 4o0f ficial, faculty member
as a rul e, refrain from outside t
vorable recommendation of his i mn
proval of the President, he may
ti me; provi ded, t hat such outsid
with his official duties nor | mpe
his services to the TSU; provi de:
ceed 9 hours a week.

SectiAnTBU of ficial, faculty memb
engage in private business, comm

upon the recommendation of his i

proval of the President provided
of ficial duties and it does not i
of his services to the TSU.
Arti cMiescXx.l |l aneous Provisions

SectiAonny 1v.i ol ation of the foregoi
unprofessional and dishonorabl e
faculty member or employee and wi
trative i nvestigation.
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Chapter 2
ACADEMI C FREEDOM OF FACULTY MEMB

Arti dNlag ulr.e and Scope of Academic

SectiTome 1Tar |l ac State University

hi gher |l earning, has the right an
demic freedom and such shall be |
ber s.

Secti oAl B faculty members whose

tion, research, extension and pr .
versity whether on full ti me or p
ademic freedom.

Sectifcnaddemi ¢ freedom is the rigt
of the faculty members to teach |
tion according to their best i g
such ideas as they believe to be
ions on public questions in a man
their duties as members of the fa
alty to the University that emplo

ArticSteattédment of Principles on Ac

SectiTome 1Tar |l ac State University
tects the right of faculty member
provi ded, however, t hat in the e:
be guided by | aw and established

SectiTohne 2T.ar | ac State University
ing principles on academic freedo

a)Faculty members are entitled t«
of thei-mat tseurbjiectt he cl assroom
and publications;



FACULTY MANUAL 17

b) Faculty members shall not di s
ver si al topics that are not p €
course of study being pursued;

c)Restraint shall not be I mposed
the choice of subjects for res
dertaken on their own initiatiywv

d)The freedom of faculty members
of the institution on subjects
field of study shal/l be recogni
and accountability exercised by
e) Faculty members assume sol e
vi ews which are clearly and exc
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Chapter 3
APPOI NTMENT OF FACULTY

Arti cAppoli.nt ments of the faculty
State University shall be governe
by the following policies, rules a

Sect iPon ilci es

a)Recruitment shall be | imited t¢
a masteros degree except for
where a masterod6s degree i s rare

b)Entry to faculty posi triaonrks sha
of the | owest rank.

c)Transferees from other state or
educational institutions to fac
est-ranmk of the | owest faculty r
evaluation is done.

d) Qualification standards and
ranks shall be consistent with
hi gher authority such as the C
the CHED, the DBM, and other re

SectiFmcud.ty Sel(&cStBlon Board

1. The University shal/l create
ance with the foll owing procedu

The University shal/l create a
(FSB) which shall assist the Pr
|l ecting qualified applicants or
to faculty ranks/ positions.
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2. The members of the FSB sh

the approved merit system of t

a)The Vice President for Acad
man ;

a
h
€

b)The Dean/ Director/ Chairman/|

me nt or the unit where the v

c)The President of t he TSU
(TSUFU) ;

d)Director of the University E
e)Director of the University F
f)A faculty member in the spe

designated by the Vice Prec
Af fairs/ or the Dean concerne

g)The Chairman of the NBC Eval
and

h)The HRMO who shall serve as
shall continuously make an
positions and coordinate wi
partment/ dean/ director i n C
i nsiders who may be consi de
He shall keep records of the
and maintain al/|l records an
them in readiness for i nspe
Civil Service Commi ssion.
The FSB shall formul ate its

ing, consistent with the existi

SectioBRr 8cedur es

Procedures in Selection for Fac
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a)The Dean/ Director of the conc:
HRMO of the need.

b)The HRMO publishes the vacant
| ege.

c)The HRMO initially screens th
applications.

d)The Dean/ Director of the conce

final screening of the applica
e) Screened documents of qualifi

the NBC evalwuator for evaluat.

the following point system:

1 Educational Qualifications, J

2 Academic Experience and Len
points; and

3. Professional Devel opment ,
90 points.

f)The HRMO informs initially ran
stration teaching and intervie
the demonstration and intervi e

g)The demonstration teaching anc
before the FSB. Ranking sheet
HRMO for FSB using the foll owi
equivalent points
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Educational Qual i50i%cati on
Length of Se}rvice

Professional Gr oWt Bo

Teaching DeJmonstration

Il nterview 15%
100 %

h)The HRMO prepares the final r
termines qualified applicants
appointing authority.

i )The HRMO prepares recommendat
t he Dean/ VP and President f
confirmati on.

] )The HRMO shall Il sSsue requirem
pointment to confirmed applic

k) Confirmed applicant/ appointee

| owed by the oath taking with
SectiBoommrdd EIligibility Shal/l Be M
Applicant Who will Teach Board Su
SectiAonf abccul ty member who shall b
status must have completed at | ec¢
|l eading to a Masterdés Degree rela
ulty to become permanent must hav
to his/ her course. Temporary facul
( 3) years to complete their Ma st
years period those who have not ¢
gree shalll be automatically drop
Resolution # 25 S.2003, June 5; 2
2006, November 15, 2006) .
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Sectilomcdomi ng faculty members ar
dergo and satisfactorily pass a ¢
prior to appointment.

Sect iPatt t7Tme teaching outside of t
regul ar faculty shal/l be made on
from the head of the agency, pr o
| oad shalll be within the maxi mum

by | aw.

SectiMm @Ber son who has reached t
and has previously retired from t
reinstated and reemployed on ful/l
staff unl ess approval from the C
secured pursuant to administratiywv

SectifFamcwWl.ty members with a rank
Professb9, landGhave undergone th
process may assume the position
poi nt ment by the President. Appo
sented to the Board of Regents f
# 3, S. 2011, Mar ch 1, 2011) .

Faculty members with a rank of
SGL9 and above shall be approved
den

ommendation of the Presi t .
Sectido g6&r son who has filed and
candidacy or has been defeated as
of fice in an election shal/l be el
statement as a regular me mber of
year after election.

Secti N Plor son shall be appointe
the Univertdsinmey bamsi sulilf the said
pl oyed on full time basis in anot
of consortiums and secondment s.
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Chapter 4
DUTI ES AND WORKI NG HOURS

Arti ®Oueéiles and Responsibilities

SectiAhonlg sitredants duties, the f
foll owing responsibilities to:

a)Work seriously and conscientio
assignment, including regul ar
cl asses,;

b)Recogni ze that students deserve
have rights that must be prot ec
students in terms of i ndi vidua
probl ems, when they are consul
tance and advice are sought; an

c)Recognize that the hel/l she serve
cise a great influence in shap
must set standards for:

1. academic and schol arly ex
2. personal integrity; and,
3. professional et hics.

d) Recognize that in his/ her in
is morally bound not to take act
in discussing subject matter [
course and beyond his/ her fiel
tence.

SectiMAmlnon2g mor al duties, the fac

foll owing responsibilities to:

A) Ketepatp with the state of t he
demic discipline through famil:@
tions and journals and active p
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societies, meetings, conferences
b)Seek ways of i mproving his eff
member, exploring new ways of

ter, motivating students and i

uating student performance;

c)Advance knowledge in his acade

i ndi vidual and/ or group resear

anal ysi s, and presenting paper

sional meetings; and,

d)Assi st coll eagues i n:
l1.Contributing to curriculum
departmental and coll ege |
2.Participating in departmert
versity faculty meeting f«
tions and strengthening of
gram of the university;

3.Carrying a fair share of

curricudcarracdl @ao assi gnme
as registration, counsel.i
participatuhgural saciovitdi
l etics and other activitie
4 . Taking an active rol e i
hancing the academic and p
ing of the faculty by assi
commi ttees when officially

5. Demonstrating respect f o
viduals in the educational
espouses divergent opinion
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Sectilonnst3i.t uti onal Responsibiliti
As a public servant and/or offici
ber I s expected to:

a)Fai thfully perform his/ her dut
accordance with set goals and

sity;
b)Conscientiously fulfildl al | ob
give due notice and time befor

positi on;

c)Make judicious use of the fund
uni versity, departments and/ or
to his/ her care;

d)Make every effort to avoid ac
economic |l oss or | egal embarr a:

e)Avoid the wuse of wuniversity re

bor for his/ her personal gai n;
f)Gi ve support to gener al i nstit
pating at meetings, convocatio
cises, and other University/ Col

g)Commit to a reasonabl e -amount

wide committees, such as facul
tees on student discipline, et:
h)lndi cate <clearly, i n making pt
t hat he/ she is speaking as an

citizen and not as representat
uni versity; and,
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i JAct as Oambassador of goodwi | |
attending public forums, semi ne
ings which are conducted outsic

Secti wnt Hout prejudice to the f
me mber , in addition to other duti
ing | aws shall

a) Perform his/ her duties to the
responsibilities in accordance
objectives of the University;

b) Be responsible for the effici
specified | earning objectives [

ment goals within the | imits o
University;

c) Render regular reports on per

d)Assume the responsibility in
hi s/ her professionalism at al/l

e) Refrain from making deduction
l'y not mani festations of poor s

Arti cWoer Kilng Hour s

Sect iOofnf ilc.i al Wor king Hour s

a)Futime faculty members of t he
duty for at |l east thirty hours
ance with the time schedul e to
sity President upon the recomme
dent for Academic Affairs;

b) Faculty me mber s shall submit
which shall be certified by th

€
fied by the Dean or Director, t
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at the end of each mont h; and,

c)When the interests of the Uniwv
the head of any wunit/office ma’
authorities the extension of t
any or al/l of the faculty memb
sion may be in the form of tea
cial working hours and paid wit
um and/ or other assignments thes
service credit.

1. -Fumé Equivalent (FTE)

This refers generally to a
urement of faculty members anc
ment and budgetary purposes, F

the number of faculty members
students served.

Faculty FTE is the standarc
hours (CH) per week of actual
Quakeaching Assignment (QTA)

The common faculty FTE adopt

a. For graduateéééeéeééeéééeée.
b. For undergraduate | ecture
C . For undergraduate | aborat
This is based on the foll owi
a . For |l ecture subject. . éééé
b. For | aboratory/ shop cours
c . For P.E. subjectsééeé. . éé.
The | esser units/load in tIl
considers the heavy research e
ments of the subjects. The . 7°F
Hr AT in undergraduate | aborat

scores more -pnaaehdcbmivbantsct u
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The variances on faculty FT

by the

a. Nature and/or | evel of
graduate education, under g
undergraduate | aboratory/

cour ses.

b . Number of preparation a
| ower FTE for more prepara
for mixed | oads of | ecture
or graduate education and
j ects.

c.Quatsdaching assignment s. e
for Il ndustri al coordinatio
tee wor k, research, extens

d. Leadership designations
e. g., reduced | oads for f a
nated as Vice President s,
Heads, etc., as authorize
boar d.

2. Key Positions

These are executive positio

A in four hierarchical l evel s,
Vice President(s), Deans, Dir
tive Officer, University/ Col I
campus SUCs, the Campus Direct

trative Officer(s) are also co
3. TeacRehgted Assignments

This ref€4eschonguassi gnment:
y members | ike research, corm
t

t
et c. duly approved by Board of
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ommended by the SUC President.

Pursuant to the provisions
232, the f ol | etweiancgh iancga dpeonsiict inoor
performrtéacridndguncti ons and a

a. Li brari an

b . Gui dance Counselor/ Coordi
C . I ndustri al Coordinator s
d. Et c.

The Dean, t h
ic Affairs, s h
proval, al | t h
teaching credi

rough the Vice F
al | submit to t
e names of facul
t

s are all owed.
a.ScopeCommunity and similar
the various wunits of the L
of its primary functions
sear ch, shall incteden t he
notegree cour ses, refreshe
ses, seminars, conferences

continuing education progr
ties may be initiated by t
at the request of persons

foreign or domestic, govel
ducting research, training
studi es Any of the actiwvi
prior authorization by the

bResponsi bility. oHe aHlesadosf oufni

of the University shal/l h a
bility for the planning a
degree courses or speci al
and conduct for profession
vi ces.
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cBudget and Ot herPrRemas &l sne h

the conduct of community
i n response to the reques
and contracts for profess

services shall i nclude, a
ment s, a budget I ndicating
expenditures which shall f
tract or memor andum of ac
staffing pattern indicatin
positions required, as wel
i ng honoraria or salary ra
which shall, i n no case, [
ticular persons
Admi ni strative Ov@®rleddi Bxp
shall be made in the budge
the University of admi ni st
pense, i n an amount equi va
tot al cost of the project
ticipants; Provided, howev
bet ween the University ani
depart ment, of fice or ager
munity or similar service
empted from this requireme
i ng concerns a priority pr
me nt and has the official
Of fice of the President of
1. Appoint Appbbsnt ment s, as
the corresponding honor a
or all owances of personni
cordance with the Univer s
and procedures.
2 . Honoraria ofiUdniveess y

Fot
ty faculty appointed to
entitled to honoraria or
ed their services to the
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dered beyond their regul
their respective units
equival ent.

0]

3. Honor ar i aPdymenntecafurlears:

raria for special l ect ur e
or panelists shall be d:
heads of unit (proper au
on such professional, t e
gualifications, subject t
regul ations.

4 . Applicability of Univer

Empl oyees or personnel I r
be subject to the Univer
and classification pl an:
hiring rate for contract:
not exceed the third ste

range. However, in cases
versity employees are de
j ect, they shal/l conti nu
privileges as we |l | as c
member ship and may recei
tion from the project f u
their current salaries.

e Admi ni strat.i olhheofs pFoumsdesr i ng
cy shall turn over the fur
t he University. The admi n
bursements of funds shall
with University policies a
as the wusual accounting an

regul ati ons.

fPeriodiclt Rempalrtk sbe i ncumbe:

heads of wunits to make per
President wi t h regard t
I

0
services undertaken whi e
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gr ess, and a terminal repo
tion of the project.

Sect iSpre cd .al Detail and Outside A

3. Dur atiiExrcept as otherwise

a. Special Det ai |l

horizationnSaedi €bndet o
I nclude participatio

Q

i n conferences, -wor ksho
m courses and similar a
ject to prior authoriza
[ ns as may be attached
I | aws and regul ations.

ocownw—~—~ou >
» T < TC

;
bje
t (o]
bl e

b . Outside Activities

rageAcQuitvsiitdees of Uni ve
el shall i nclude: [ i mi
, management of privat
consultancy, secondme
ducational or training
arch and other activit
auspices of outside ag
i der e integr al functi

[

t

O 0 S <
®D®D®> S0

act ity shal/l not be
of e personnel conc:¢

SMO T 000 nn
®®OTOD® T OO0
®» O SO

Qs wn

d
Vv
h

i or Aut horiikat membReqofr
e University personnel S
de activities without pr
e President upon endor s
rector, or head of of fi
the exigencies of the s

e
c

I
these rul es, per mi ssi on C

t
activities shall be for a
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d
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year , renewabl e for th
retion of the Presiden
of the Dean, Director
erned: provi ded, howeyv

on may be terminated
reasons at any ti me

ondtheonh request of anot
rnment or privat e, and
the University so per mi
may be detailed by sec
sting agency, subject t
ons:

ndment to a private ¢
position in the gov
ed one <calendar year
her cal endar year :

|l d the person seconde
Uni versity atfweer t he

endar year, the positi
shiaps$ o bvimaccattoe d ; provic
t her , t hat secondment

positions with an ac

Q

h which the Universit?
ation of the term of
ch the secondment i s n
ondment to a policy d
ily confidenti al or hi
ion in the <civil serv
t wo calendar years, r
i od; provi ded, t hat S
onded f ail to return t
t he efxpummlaeamadar oyear
position, i n the Uni
e be vacated ipso fact
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C . | ft i anef wlelcondment i s wi't
rari um, or all owance equi
er than the salary and al
versity, such secondment
pay from the University.

d. Secondment to internat.
gani zations shal/l be sub

agreements between such
gani zations and the Phild/

Practiceil Pefr mMPrsafi ®@fis itoon en

i n private practice of pro
ed provided that such prac
a. Il s not adverse to the i
sity;
b. Shall not be conducted
C . Wi | | I mprove efficiency
the faculty in the Univer
d. Shall be subject to suc
as may be imposed by | aw

rules and regul ations.

Management ofiPPrmvaseoint

to engage i n management of
shall be subject to the cc¢
practice of profession.

Il nvitation to Speak i n Ot
tionmni versity personnel mi
exigencies of the service,
from the Dean of the Coll e
accept speaking and si mil ¢
of ficial ti me.

Reports aAaAd
i zed under t h
activities s h

rul es to

Dpecbkosumet h
s e
I 1 make per.i

y
e
a
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full di sclosure of such ac
nel s, to the President.

.Use of Uni v eirEsgiutiyp meand i |aintdi
ot her facilities of t he Ut
used in carrying out t hes
wi t h written aut hori zation
director or head of of fic

pursuant o the

t University
use of physi
of

cal resources,
sition reasonabl e fees
use.

10. SainAentyi outnsi ver sity person
| ates any provision of the
as dul vy approved suppl eme
shall be subjected to disc
University authorities.

Sectiboxnce3pti ons to the Rules on
munity Service and Outside Act

Al | exceptions to the Rules

Community Service, and Outside
sity Personnel may be approved
SectiCoomsdul t ation Hours
Each full ti me member of t
avail able for consultation dur
determined by the Dean or Dire
the faculty member at the begi
or er m. This consultation ser
ultydéds responsibility.
Sect iAotnt ebndance at Meetings
Faculty members of one <col |l e
|l oad in another coll ege shall
provided that such meeting do
of ficial time allotted for hi
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r
ng and ac
participation i

bers attending such

concerns involving
Faculty members

personnel meet i

me nt to and

activities for as |

Uni versity/ Coll ege

hi

ar

o

meeting he
s/ her stu

e

ng as such

functions a
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Chapter 5
PROMOTI ON

Arti cAldevaln.cement in rank or posit
by promotion or appoint ment to ar
accompanied by increased i n salar

cies and procedures to be served:

Sect iPon ilci es
a.The primary basis for promot.
and approved set for that pur
or | egislation.

b . Upgrading of faculty ranks/
more often than once a year f
appraisal rating period.

C. A person shall be promoted
sutbank on the basis of the e:
meets the specific requiremer
hi gher rank and provided his
ing the | ast two rating perio
factory.

d. The comparative degree of c
tion of a candidate for promo
by pertinent rules and regul at

e . The mere filling of an admi
constitute a disqualification
ulty member who is |l egitimate
administratively charged, t he
tion shall be suspended.

SectiPomcZ2z.dur es 0
a. The procedure for promoti on
of NBC 461, ts implementing
and pertinent issuances.

f r Promoti on
;
i
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b. The University created the DM
t o evaluat e al | t he candi dat
ments submitted to it i n acco
Provisions.

SectiPamc3®dure for Upgrading of

Article 11. Tenure

Sectioeainur.e is the title of perm
or the grounds on which the facul
hold on to his positions wuntil he
nent disability or separated for
Sectiodl B initial appoint ments t
be temporary in nature; appointim
shall be renewed from year to yea
yond 3 years after which period t
considered for permanent appointm
Sectilent er. mi nati on of those who w
mi nated or recommended for per man
on the administrative counci l sit
tion or performance or attainment
the institution and other factors
of the service and the institutio

Appoint ments of faculty to per
made by the President wupon recomn
cerned and the FSB.
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Chapter 6
PRI VI LEGES/ HONORARI A AND RECOGN

Arti Glemel al Provision

SectiPmi Vi.|l eges for faculty memb
raria for ove#tlemaxzdhi ngaakitny, tnes
search, thesis/dissertation panel

SectiPecognition of faculty exper
performance is made through award
ulty grants,i smadbibhdnacea.l , artist

Secti©@Onhe&r. privileges include: f
tive | eave, maternity | eave, mi |
costs or without pay.

Arti cHoenolrlar i a

SectikWaondr.aria for Overload Teac
proved workload in excess of app
even on official ti me shall be er
existing rules and policies.

SectiHaon®&r.ar i a for Thesi s/ Di ssert
ulty members shall be paid honor.
and regul ations members who are
dent 6s thesis/ dissertation shall
teaching |l oad due to such thesis

Sectidan®&r.aria for Uni ver sity Pe
personnel appointed to a project
or all owance, provided their seryv
dered outside their regular offic
or offices or their equivalent.

The tot al honoraria or all owan:
receive from sever al projects sh
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their basic salaries from the Uni
the°B@R Meeting).

ArticGenét &l Guidelines on Professts
Ot her Ffaceihtyve Schemes

SectiBnoflessor Pabf €hsaomrisal chairs
tions suppeciad bmwdowments and a\
bers of the faculty at the terti:
themselves in the fields they rep
form of recognition for achieveme

1. Mini mum Qualifications

To qualify for the Professoria
member must

a)hold an academic rank of not | c
sor .

b)have presented a research paper
zation in a national or intermni
|l ast three years prior to the a

c)have published a resear-ch pape

author, in an international | ou
erably a CHED accredited journ
years prior to the award.

HdRequirements
a)Compl et ed

r
out put shou
any forum.)

earch in the presc

es
|l d have never been |

b)Curriculum Vitae

c) Documents to support <cl ai ms
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3. Privileges of the Professorial
The Professori al Chair Occupant
a) e a I

mp sum amount of
)

receiv u
(PhP50, 000.00 upon confer ment

b)receive a subsidy from the Uni»

tion in an international confer
isting guidelines

c)be entitled to al/l incentives
publication in accordance with

Uni versity Research Manual

4 . Responsibilities of the Profe:
The Professori al Chair Occupant
a)present his/ her research before
nity at a facilitated Lecture .
during the year of award.

b) present (oral) his/ her resear
conference within t wo year s a

awar d.

c) publ i sh hi s/ her research i n
CHED accredited journal wi t hin
ment of the award.

d) submit a printed and an el ect
in the prescribed format to the
Coll ege where the Chair Occupan
ty Library.

e
h

e) comply with the above requir:
good standing in the academic ¢
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be entitled to al | i ncenti ves
research.

5. Responsibilities of TSU
TSU shall

a)release the full amount of the
conf er ment of t he awar d.

b)organi ze a Lecture Series for
presentation of the researches
University Research Office.

c)work for the copyright of the j
wor k through the Intellectual f
versity.

6 . Evaluation of Research Paper

a)Candi date shall be evaluated be
per foll owing the <criteria for
stipulated in the Research Manu

b)Eval uation of research papers

mittee on Professori al Chair w
panded for this purpose to incl
TSUFPU, a specialist in the di

viewers not connected with TSU.
ArticSabbatical Leave

SectiSunbjlect to the exigencies of

may be granted to a member of the

of book for a period not exceedini

der the following conditions:

1. The faculty member has served
than seven consecutive year s, e
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sor in the |l ast two years, and,
2 . No case shall the sabbatical
before the faculty memberds <cor
sabbatical is for study or r esc
applies (in addition to the sa
per diems and other forms of

shall be i mposed:

a.Reasonabl e assurance on t he

member 6s recor d, t hat t he st
accomplished;

b. A full report of the study
made at the end of sabbatice

c . Funds are avail abl e.

Ar t i cSlpee cM.a | Det ai |

Special detail may be all owed f
1 Attendance in conference, n
and,
2. Attendance in training pro
SectiAdn em.dance in Conferences

1 . Required :Document s

a.Letter of invitation from t|
cy sponsoring the conferenc
shop; and,

b . Letter of endor sement fror

man and dean or director of

2Terms of the grant
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aAwardee is entitled to his s
the grant; and,

b. Fell ow may request ot her

| owed by the Philippine Gov
abroad,t reawel palel owances, c |
ances. These all owances are
of funds, accounting and aud

SectiAdn endance in Training Progra

Nomi nations to training procg
to the Philippine Government may

coll eges and wunits of the Univer

to the University President.
Faculty members, research, ¢

sional staff and administrative

appointment can be nominated to

The current guidelines gove
of candidateods training/scholars
i Service Commi ssion Memorandurm
August 5, 1987.

1.Pursuant to Memorandum Circul
1963 only permanent empl oyees
to foreign assisted training/:
a.lf a candidate/ nominee had
any f-asei ghed scholarshipl/tr
sponsoring entity, in no in:
date/ nominee be allowed to ¢
unl ess he/ she has compl eted

number of years with the no
provided such grant is not
his previous grant.

[a})
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SectiObn ilzyati ons

Everyone granted authority to
within ten (10) days wupon returr
the trip.

ArticFacwllty Fell owship

Fell owship from the University
egories: foreign fellowship, local fellowship, study leave and re -
search fellowship these are subj e
tions provided in fellowship agree

SectiFmcul.ty Fell owship

A.Ful | Fell owship

Faculty members who wil/l purt
gram in a field of special i z:
priority fields that need f a
proved by the College or wunit
FSTD Committee of the Univers
field of study is not availat
in the Philippines, may be aw
| ows hi p.

1.Qualifications

a.Must have good academic re

b . Mu st have rendered at | e
tinuous full ti me service
nossubstitute status:;

C . Must pursue a doctor al pr
the priority fields approv
mittee; and,

d. Must not be a recipient ¢
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.Dur ati on

The Fe
renewabl
f or mance

.Terms of

a.Round

'l owship shal/l be in
e for another year
of the fellowship.

t he Grant
trip fare (economy

touricsltasbsuyshy boat

b.Stipend of $250/ mont h;

c.Tuition and all authorized
d.Cl othing all owance in acco
|l i shed rules and regul ati o
the place of study;
e.Thesi s aid, if the fellow
the thesis; and,

f . Prteravel expenses in accor (

.Requirements

a.Application for fellowship
by the applicant;

b.Letter of Acceptance fron
where the fellow wild.l pur ¢
studies; and,

c.Strong justification from
on the necessity for the
terms of course offerings
graduate and graduate | eve

.Obl i gations

a.Fell ow executes a contract
which stipulates -smang ot h
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return service for every vy
rei mbursement of alll expen
equity charge of 20% of al
pended and interest at the
at the time of the breach
| egal contract.

b Accompl i shment of t he U
and cl earance from adminis
fore | eaving.

c.Submi ssion of progress rep
and a letter from his advi
his study. The renewal of
contingent wupon the submis
ment s.

d.Submi ssion of a final rep
upon the return to the Phi

B. Parti al Fell owship
A member of the faculty wl
fell owship of scholarship frc
pursue a graduate degree may
l owship if the financi al Supf
| owship or scholarship is not
1. Qualifications

a . Must have good academic r

b . Mu s t pursue a doctor al o]

an area that fallsawitthin tF

proved by the scholarship ¢
versity.
2. Durati on

The duration of a fellowsh
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gree shal/l be for one year
year depending upon the acac
the fell ow.

The duration of the fellow
degree shall be for one year
performance of the fell ow.

Benefits

The benefits attached to a
not wuniform since they are
of the reasonable need of ¢t}
bility of funds.

Requirement s
a.Application for fellowship

by the applicant;
b.Letter of Acceptance/ Admi s

versity where the fellow i
c.Copy f the scholarship a\

0
search or graduate assista

d.Endorsement by the Departm
t he Dean.

Obl i gations
The same conditions as tha

cal Faculty Fell owship

Faculty members may avail
i ps and enrol |l in the Uniywv
ees subject to approved gui
ons that the President may
Every start of the fiscal
on Committee announces thro
e availability of | ocal fac
ttee screens the applicatio



FACULTY MANUAL

49

of criteria such as foll ows:
Criteria for Selection
a.Need of the Coll ege/ Unit
bers with advanced degr e:
Its faculty devel opment ¢
b.Field of study the appl
within the priority area
scholarship committee of
c.Type of study program wh
doctor al
d.Amount of financi al assi
cant has received in the
e.Faculty member must have
2. Duration
I nitially for one year sub
another year for a total of 2
and three years for a doctor a
3. Requi rements
a.Curriculum vitae
b. Transcript or Copy of Grad
c.Program of Study
d.Endorsement by the Departm
the Dean
4. Obligations
a.The fellow executes with t
stipul at es, among other th
years for every year of fe
b.Submi ssion of progress re|
grades. These documents ar
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FSTD Committee bef or e rene
| owship i s granted.

D.Study Leave

Subj ect to exigencies of

members may be granted study

pay.
1. Criteria for Selection
alThe need of the coll ege wun
bers with advanced degrees
ulty devel opment pl an.
2. Duration
The duration of the study
master al degrees shalll be fc
pending upon the academic p
fellow on study | eave with g
of the service.
The duration of the study
doctor al degree shall be fr
year s, depending also on ac

and subject to exigencies of

Requirements

a.For an applicant of a | ocal
sion of application for st
mitted to the HRMO.

b.For those applying for stu
same documents are require
parti al fell ows.

Benefits
a.Salary of the faculty memb
his own item; and,

b . Upon request, and subjec
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funds those on study | eav
grant-edapele expen®660not t
and clothing all owance of
I's 1 n temperate zone) c ha
funds of the college or wun
not received clothing allo
ceding 24 mont hs
5.0bligations
The return service for e
| eave with pay locally is ol
years (i .e., the same oblig
fell owship).

6 . Approval of study | eave witt
a.The President approves stu
b.For study | eave abroad, t

Vice President for Academi
mitted to the President; a
c.The signed endorsement 1is
me nt of Foreign Affairs (
Nati onal Economic Develop
( NEDA) for the processing
travel tax exemption.
Articl eStvudy Privileges
SectifFacull.t y member s may be all o\
University or other uni versities
President and to availability of
Sectibackl.ty members may avai.l C
study in the University and is al
term/ semester with free tuition f
neous and | aboratory fees except
Book fees, Student Council fees,
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SectiCoani t3eria for scholarship ave

a.The candidate i s a permanent ¢
the University in a permanent
year ;

b.Hi s | ast two performance ratin
c.The degree being pursued shoul
field of specialization and it
thrust of the College; and,
d.Priori be based on the

ty sha
Records Of fi

Sect i @mi tder i a/ Gui delines for The

ng Assistance.

a.A thesis/dissertation writing ¢
gualified faculty and staff i n
P30, 000 respectivel vy, as per a
N o 164, s 2006 ;

b. The degree being pursued shou
of specialization and in | ine
of the Coll ege;

C. Evidence must be submitted th
been successfully defended, ac (
fied by the Dean concerned;

d. The grantee is a permanent em
has served the University in a
one year ;

e. The grantee shall submit a pe

f. The funding must be certified
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g. The grantee shall be given on
of the financi al assistance to
years for the Dissertation. A
sis/ Dissertation should be subn
subsequently turned over to the

h . The grantee shall serve the L

turn service equivalent to two

. I n case of failure to finish
shall be required to refund th
the University as well as thesi

Sectidot 5qualified to avail t hesi

are-preaqmanent empl oyees.

On matters involving complicat«
arship grant a meeting should be
mittee.
Articlleeawd IPrivil eges

SectiFmcul.ty Leave

Faculty | eave shall be granted to
the faculty who do not nor mal | vy
tions.

a.Faculty Vacation Leave

Faculty vacation | eave consists
demic year in addition to the us

Such vacation | eave may be take¢e

vacation periods of the Universi

b.Summer Service

The President of the University
of the Vice President for Acaden
bers of the faculty as they may
during the summer vacation of th
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Sect iVoanc.aZz i on Service Credits of
Faculty membersd vacation servi cit
credits earned for services rende
or Christmas vacation as authori z
vacation service credits are usec

members due to illness or to off
vacation salary due to absences f
pointment. The manner by which se
by faculty members is subject t o
Department of Education (DepEd).
No.-3982 dated December 14, 1998)

Sect iCumuld.ative Leave
Cumul ative | eave shal/l be grant
ulty who regularly perform admini
Faculty members who are engagec

i nvolves reporting for work beyo
which are normally necessary in t
of the University and its units.

Faculty members who are engage
involve reporting for work beyond
which prevent them from taking ad
bersé vacation | eave, both condi't
propriate dean or director, may
This privilege may be granted on
ries an official designation or
academic year with the previous a
for Academic Affairs.

Sect iMan edr.nity Leave
Married or unmarried female mem

are permanentl vy, provisionally, o]
service at the Tarlac State Uni v
faculty memberso | eave which they
i nstance of pregnancy irrespectiwv
maternity | eave subject to the fo

a.Permanent and regul ar member s o
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rendered two r more ye
It

0 ar s
entitled to 60 days wi h fu
d
S

of C
I

service shoul be under regul ar
exclusive of ervice under provi

b . Per manent and regul ar members
dered | ess than two years of <co
titled to 60 days with half pay.

C . Provisional or temporary facu
members of the faculty, who hay
years of continuous service sha
ternity | eave but shall only re
days based on the ratio of 30 d

ous service.
For the purpose of granting mat

not more than three months
-empl oyment of a regular, provis
ee may be disregarded without v
tent , especially when the inter

pl oyeebs own choosing.

d. Every married or unmarried ferl
on maternity | eave fbWhdmresa ¢t ha
female employee wants to report

expiration of her maternity | ea
so provided she presents a medi
physically fit to assume the du
AThe commuted money value of t
the | eave need not be refunded
returns to work before the expi
she may receive both benefits g
|l eave |l aw and the salary for ac
tive the day she reports for wo
tion -N4200&@ated October 22, 200 ¢
e.Maternity | eave with pay may be
occurs just a few days after th
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servimaeernity | eave with pay ma
the delivery occurs not more th
after t he termination of empl «
thereto has already accrued.
Maternity | eave of empl oyee on
without pay, i f already entitle
avail of the sixty (60) days ma
she is on extended | eave of ab
amended by Reg8dU2t idan eNo.Deg @ mbe
1998)

.Maternity | eave of a female emp
I stratikwvercyasfeemal e empl oyee in
service is entitled to maternit
even i f she has a pending admini

Sect iPant e5s.nity Leave
a.Conditions for theiEgreanyt mafr rp aetd

mal e employee is entitled to p:¢
working days for the first f
h

our
mate spouse wit whom he is cohe
AThe first of the four (4) del.
the effectivity of the Paternit.
AMarried male employee with mo
spouse shall be entitled to avai
solute maximum of four (4) deli
ever spouse gives birth. o (As ar
-:3142 dated December 14, 1998)
at er ni t yc ulneua vaet-ci ovmewh int.da® a tveer -

ity |l eave of sevemnumuTlat dags asl
trictbgpveoni bl e to cash. The s
ither in a continuous or in ar
mpl oyee on the days i mmedi at el
he childbirth or miscarriage o
mended by CSC -Re&8D|l daied AoguDi
999)
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AMarried mal e empl oyee with
spouse shall be entitled to

solute maxi mum of four (4) del
ever spouse gives birtho( As

No.-32982 dated December 14, 1998

Sect iMant eér.ni ty and Paternity t
This is granted to adoptive

shall be enjoyed if the adoptee

age (CSC Res®3u3 idat &Nob. ADr2i

Sect iSoon o7 .Parent Leave:

seven (7) days | eave i
to perform parental
ysical presence s re
e and/ or above provid
pport and/or physical
d unempl oyed ( CSC MC

SectiToerda8. Leave Under RA 9262.
This is granted to any woman
ser vi
violence and/ or whose <c¢child
age is below eighteen (18) but
sel f/ hersel f.

SectiRenh a9b.i | itation Leave.
I of ficials and empl oyees

for a maxi mum period of
or i nj ries sustained whi
e

o —o0 >

I
f
e
n
u

— -0 o

g
d
t

ce regardless of empl oymen

fflce may avail t hemsel ves

i nju
s (Sec. 55, Book V of EO 2!

Secti.8pedilal Leave Benefits for

(Magna Carta of Women)
Any
provided she has rendered at
Vi ce

femal e employee, regardl es

i n any or various governme
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mont hs prior to undergoing sur gt
der s, may avail a maxi mum of 2
year for every instance of gyne
surgery. Cl assification of pro
estimated period of recuperatior
MI NGRur gi c al procedures requirint
recuperation of 2 weeks.
MAJOGRur gi c al procedures requirin
recuperation of 3 weeks to a ma

SectiMinl ltlary Service Leave

Military Service Leave shall be
faculty. Any person mentioned i
who may be called to render mi

with the National Defense Act o

active duty during his absence f

When he goes for training vol
Forces of the Philippines, wi t h
shall apply for | eave of absenc
approved, he shall draw no comp
sity. During his absence. Thi s

| eave privileges in the Universi

Sectibaeate2. of absence without pa
I

at a time, shal/l be grante
I be identified in advance

r
I
k of the University.

s 0<
oz

a
a
r

Under no circumstances shal
anted for more than one year.
ave without pay for any reaso

iration of one year from the
[ be considered automati cal
e . Provided,

r

t hat he shall ,
expiration of his one year
writing of the e ration th

X pi
|l s to report for duty on sai

|
e service.
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Sectibaeaw@&.Duri ng PriocAbna teinopn aoryye eP e
who i1s stildl on probation may al
credits he has earned during said
of absence without pay incurred <
shall extend the completion there
of such absence. (As d8mdrdadtey F
December 14, 1998)

Secti €onvtdrsi on of Vacation Servi
Members to Vacation and Sick Lea
Payment iFheuletoy . members and ot her

on the faculty members | eave basi

separated from the service throuq

after January 16, 1986 shalll be
used vacation service credits <c

un
|l eave using the formul a:

Vacation and Sick Leavet*
Where: 30 = Number of days i n &
Y = tot al of numbers o
membersés service credits
60 = 58 days of summer
plus 11 Days Christmas Vacatior
* No. of days derived shall
vacation and sick | eave creditc
AFormula in obtaining 69
840t al numbers of days of summer/ Chr
-1 b12days: Saturday/ Sunday duri ng
+ dBBays: Christmas Day, Ri zal Day,
69 days
AConversely, the formula in the
ti on | eave credits tovaca-
tion service Cbidits of acul -
ty members is gL f%I- é§mw.
Y
30
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SectidmabhSfer from-TEaabthingg Sto v NN
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Summer Vacation/ Entitl emen
faculty members wlhachriagsfe

e or who resigned from gove
the close of the school y
on pay in as much as his ri
ed; That the service wild/l I
r that he fulfills his resj
d by RebE®83utdatne NOAu@P®Ost 23
mfet® of Un.auAr oafifziecdi alle/aevra
absent without approved |
e his/ her salary corresponc
ed |l eave of absence. It is
e shall no | onger be deduct
s, if there are any.
nRedlabilitat i-Penl allrejawrei efsor
ations of officials and emp
t of wounds or i njuries in
xtending beyond the avail at
I certificate and evidence
es were incurred in the per
partment/ agency concerned r
y period of disability thus
t exceed six (6) mont hs. H ¢
f medical attendance, neces
ce and hospital fees of the
ontempl ated shall not be ch
| eave, if there are any. F
s shall not be earned and

Secti.sectfB8ded Employee on Leave
Mot hdheAgeroynwded empl oyee sh
without pay from his mother agen:
condment , and during such period
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which is commutable i mmediately

t

N~ DO SO oW

O w——+—=(n

—STTOoTO® (W

he receiving agency.

ecti.ehf 4@t of Vacation Leave Wit
f Length of SefFwirceuS3tpomsel mdr eme
he I ength of service for the gr
acation | eave without pay for an
hall not Il nterrupt-yddire semvii mali
uirement for the grant of step i
umber of authorized vacation | ea
n thygyeahrperiod exceeds fifteen
netep increment will only be del
ays that an official or empl oyec¢
mended by Re3b42atdatnedNoDed®8mber
ecti & f2@t of Pending Admini st
n OfficialAnorofEmpli ayeeo.r empl oye:
dmi ni strative case /s is not b a
egeso (As amendedl 885 RdkeatoddutAwqu
3, 1999).

ecti &hf2tt of Failure to Report
ation of Oné deamwmfbleaval or empl
eave without pay pursuant to Sec
or work at the expiration of one
eave, he shall be considered au:
erviceo (As amendeldl oy dReetseod ube
ember 14, 1998) .

ecti.ehf et of Absences AWi oheut A
ici al or an employee who is <con
pproved | eave for at | east thir
onsidered on absence without off
e separated from the service or
rior notice. He shall, however,
earing on his 201 files or at hi
i's separation from the service,
ts effectivity.
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Al f the number of aut horized a
an thirty (30) wot¥Frtkoi ngo rdka yGr,d ear
al | be served to him at his | as
d. Failure on his part to repor
in the order shall be a valid
l' 1 s0 (As amendedl8bBy5 Rleastceldu tA uognu
, 1998)

cti oSt a2 B s of an of ficial or E
ave or \giiclke Ltehaev ei.ncumbent i's ot
ave with or without ay, his po

p
riod of such | eave therefore, C

made to such positiono-(As ame
42 dated December 13, 1998).

ctigBhfedt of Deci si onAnnofAdmi ni

ci al or employee who has been ¢
e service is |ikewise not barre
|l eave benefitso (Ad 88mended

I
ted August 23, 1999).

ctiBhf &6t of Exoneration from C
sid.n general, of ficials and empl

i ssed from the service but wh o

ereafter reinstated, are entit!]l
riod they were out of the servi

cti €maué6. for Di sicAmy iwiaaglyatAican

e |l eave | aws, rul es or regul at.
ception in connection with an &
ound for disciplinary actiono (

on -Bb429@ated December 14, 1998

i chiepll ma of Mer it

ctiAdnDilpl oma of Merit shal/l be
rs of the faculty and the admi
nduct, | oyalty and exceptionall
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ersity upon thei
he service afte
I be i ssued and s
e University on th

vices to the U
retirement fro
The dipl oma sh
Secretary of t
active service

Arti cElner oX.ment Privileges
SectibDenpelndent children of TSU fa
who have served the University co
|l ess than five (5) year s, shall (
the University, be entitled to fr
di scount on al/l mi scell aneous and
fund fees.

SectiBxt @nsion of the enrol ment
and children of deceased TSU per
ceased TSU personnel who qualify
sity and are already enjoying entr
death of the TSU personnel are a
the same privileges until they gr
ever, they wil/ foll ow University
arships.

Arti cHeuXilng Facilities
SectiWmen.t hey become availabl e,
denti al units in the campus may b
ees on a first come first served
set by the University.

Arti clHe aXltlh. Servi ces

Secti@anmerly empl oyee of the Uni v
health services beginning from th
until separation from the service
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Articllei Xrlddy Privileges
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ti Meembler s of the faculty may
rces subject to the rules and

ClPer iXvliM.eges of Retired Facul't

tiomeflired members of the fac
sity |ibrary privileges and sh
n of the University (if therebo
ulty generally. They may el se
es which, in the opinion of th
osition to grant and they shal
University programs and actiyv

tiwmon2.t he request of the Dea
ed University member maybe det
President to some pending ac:
a special activity of the coll

tiAdonmr edt.ired faculty member wit
maybe appointed professor em
st two years of active and f a
has achieved marked distinct
i st, or scientist, or i's wid
dedicated faculty. A speci a
sident , wi || be responsi bl e
an emeritus 0 t
President of the Unlversit
matter to the Board of eg
s procedure shall be made w
n which may be submitted by
e

e
I
fou
i nt ment , h e
y
e

—_————

n
it
t
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Chapter

RESTRI CTI ONS,

ArticAetilcl e XlI of the 1987 conscs
APublic office is a public trust.
must at al | times be accountable
ut most responsibility, integrity,
patriotism and justice, and | ead n
Sectidnocduntability, responsibil
public officers and employees ar
time that 1is Iess than the full t
given working day.
Sectilmwi2z ing Outside Lecturers

No member of the faculty may I
not officially connected with the
talk on any subject before his/ he
without permission from the Dean
for Academic Affairs. Violation o
faculty member concerned to disci
SectiPaon va.te Tutoring

No member of the faculty shall
vate |l essons to any stude enr ol
and to accept payment the reof wi t
the Dean/ Director, Vice Presiden
President .
SectiMdncedptance of Anything of Ve
from the Students

No member of the faculty shall
student involving money, propert:
tion whi ch might have an influer
of such student i n the Universit
shall be subject to disciplinary

7
CONDUCT AND DI SC
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Service Commi ssion rul es.
SectiPubl5.cati ons

a.No member of the faculty, offi
versity shal/l publish or discu
of the Board of Regents or its
for publication and without th

President .

b . No member of the faculty, o f
l' ish or discuss publicly charg
ot her me mber of the faculty,

cerning his/ her official duti ect
duct . Any such complaint or <ch
the proper authorities of the
resorting to any other remedy

party.

C. Aut hors of articles appearir
shall be jointly and severally
expressed therein

Sect iEnmr o8 ment Wit hout Per mi ssi on

- _ m

No member of the faculty shall
versity or in an outside instit
hi s/ her Dean, Vice President fo
President . Permi ssion may be gr
teaching | oad, the nature and t
intends to take, and the time of
ered.

I n no case should such study inm

member of the faculty.

SectiUsre nf Textbooks
N o book outline, compilation or
duplicated, shal l be used as a b
class unless provided by a commi
rules prescribed by the higher auvu
mi ned in accordance with the rule
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Arti cdoeurlsli.ng of Communications

SectioAl l employees and member s
University shald/l forward all of f
nels to the President for his/ he
mi ssion to the Board of Regent s,

i
r

Sectilonn t2hhe cour sing of all propo
the appropriate University Counc
s h

al | be foll owed:

r

a.The faculty or member of the
her proposals to the Preside
of the appropriate University
b . The President in turn shal/l
the proposals to the appropr
Council: and,

C . The committee shal/l report
through the Secretary, for su

ti cRel &l and Regul ations of the
Me mber s .

ect i®enctli,on 11 Article 2 of the
| ares that the state values the
uaranties full respect for huma |
| ause of the | aw and due proce
erved) .

ectibDenf ini ti onmmMhef t Eemwms .her eunder
onstrued as foll ows:

a)Agenrcgfers to any bureau, of f
ministration, boar d, commi ttee
original charter, whether perf

S

o
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prietary function, or any ot hel
ment as well as provincial, <cit

b)AppointingefOdrfs ceo t he per son

aut horized to issue appointment
c)Ci vil Ser Yihee gener i c term whi
men and women in al/l branches,
talities and agencies of the G¢c
me wtwned or controll ed corporat
ters.

d)Ci vil Service Commi ssiomrm-Field
fer to the Civil Service Commi

the direct supervision of t he
Regional Office, each headed b

e)i vi |l Service Commi ssion Regio
refer to the sixteen (16) Ci vi
gional Offices and those that r
each headed by a Regional Direc
f)YCommi ssebars to the Civil Ser

composed of the Chairman and twv

g)Depar trmeefnetr s t o any of the exec¢

or entities having the categor
the judiciary, |l egi sl ative and
mi ssi ons.

h)Di scipliningfAutshomwmi tyhe per son
l' y authorized to i mpose the per
rul es.

i )For«srhoppienfger s to the filing o

r
istrative actions or compl aint
cessively before another agenc
jurisdiction over the case agai
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the same essenti al fact s, circil
tions or reli ef, and all rai sitr
either pending in, or already
ot her tribunal or agency.

] J)Party AdversekefferAd f eot eedh e res

ai nst whom a deci si on i n an

been rendered or to the discipl

w h
st
me
Vi

om a decision reversing or m

Compelfaeirnsedt o t he per son
t of a complaint but who
/'s or formal charge by th

rsonnelr eAetison o any action
vement or progress of person

ich shall include appoint ment
at ement , reempl oyment , reappc
nt, secondment , demotion and
ce.

m)Probati onarrye fEemmpsl otyceet he empl oy

qu
as
ti

n)Re
of

0)Qu
p o
t e
me
ou

pr

p)Fo

ired to undergo a thorough ¢
sessment of capability to pert
on enumerated in the Positior

Sspomnmdeefnetir s t o the person who
charge/ s or formal <charge by

alifi-etRaMkeegters to the empl
inted on a permanent basis t
rmi ned tionam&k & ondxite vacancy

ets the requirements for app
sly determined by the appoi |l
oved by the Commi ssion.

rmbhe appointment which must
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w)

Signature of t he Aphpeoiomrtii quign aAlu
copy of the appointment must be
ceeding two (2) copies thereof
pointing authority.
PositiohheTigd®i.tion title indi
point ment shall conform with tt
cation List and should be foun
tion Service (1 0OS). The salary
cated after the position title.

Empl oy mentT h®t atnupsl.oy men t statu:¢
indicated on the space provi de:i
manent, provisional st erennparsary
casual or contractual

Date of T&iegriannge. of signing, wh
of the issuance of the appoint
|l ow the signature and the init.i
ity.

Nature of Alphpeoicnarme@adct natur e ¢
ment shall be indicated on the
nature of appointment, whi ch mi
tial, promoti on, transfer, ree
reinstatement, renewal, change
be indicated in the space provi
PublicationVadarnwtacposytions to
shall be published in accordan
i mpl ementing guidelines except
Section 1 RULE I X hereof.

FaSealldacgti on Board (FSB) I Eval ue
appointees should be screened ¢
i f applicabl e. As proof thereo
the Chairman of the Board at tt
or alternatively, a copy of thi
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the final screening/deliberatio

x)Per

nall Drahtea aSphpeccitnt eeds Per s
She (

CS Form 212, Revi sed, 1
riy and completely accomp
be attached to the appoi:!
an authorized from the jo
agency head or his authori.:
alidate the contents therei
faculty members and renew:
t ual nd casual personnel ,
t s (I be required. ( As
) (Al se83)see RACCS page
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Se i @inf i3ci als and ot her per sonn
PD 7, R.A. 6713, Code of Conduc
and regul ati ons. Revi sed Rul es

( RRACCS) Nov. 18, 2011 Administr
on Sexual Har assment Yavoeendlay .
against Women and their Chil dren
Ad mi

ni strative and CSC | ssuance,

SectiQeapadr.abi liiitfy a@Qlyapaet of t he:
hel d invalid or unconstitutional,
t hereof shall remain valid and ef

SectiRPepebal i NiAICI aauder rul es and
or parts thereof, i nconsistent wi
are hereby repeal ed.






